MO/APPL

                                                                                                                             MO/     /

[image: image1.png]15090072008
NSAI Certfied





DEPARTMENT OF AGRICULTURE, FOOD AND THE MARINE  
          APPLICATION FOR LICENCE TO SELL ANIMAL REMEDIES BY MAIL ORDER

 UNDER REGULATION 36(3)(a) OF THE EUROPEAN COMMUNITIES 
(ANIMAL REMEDIES) (No. 2) REGULATIONS, 2007

I/We, the undersigned, hereby apply to the Minister for Agriculture, Food and the Marine for a 
Licence under Regulation 36(3)(a) of the European Communities (Animal Remedies)
(No. 2) Regulations, 2007.

	Licence Application:                   Initial Application                Renewal Application         
(Please tick as appropriate)  


	Status of Retail Business:  Company         Limited Company                 Partnership  

 (Please tick as appropriate)   Sole Trader                         Co-Operative                                                                      


	1. Particulars of Applicant
(a) Animal Remedies Merchants Licence No.   ______________________

     * (b) Name/Business Name:  _________________________________________________

     * (c) Trading As:               ___________________________________________________     

                        (where applicable)
                    Address:              ___________________________________________________

                                                ___________________________________________________

           Address of premises where animal remedies are stored and /or kept for sale, where the   

           contract will be concluded and relevant records maintained (if different):       

          _______________________________________________________________________                          

          _______________________________________________________________________   

        (d)  Telephone No:  ________________   Fax No: _______________________         

                                                                                 (if available)
                   Email Address:    ______________________________   

                            (if available)

                  PPS No: ____________________  Vat No: _____________________________________  

    (sole trader only)                                                                             (if available)        

                Company Registration No. ________________________________________   
*   (a) Applications for Companies, Co- Operatives, Partnerships must be submitted in the official name of the Business  

    (b) A licence cannot be issued to a ‘Trading as’ entity.                                                                            


Declarations and Undertakings

1. I/We hereby declare that the particulars given in this application are, to the best of my/our knowledge, true and correct.

2. I/We undertake to notify, in writing,  the Department of any changes in, or additions to, the aforementioned particulars.

3. I/We have noted the general conditions, as set out in the Annex to this document, applicable to the granting of a licence for a mail order business and I/we agree to be bound by these conditions.

4. I am/We are aware that the commission of an offence may result in refusal or revocation of a licence.

5. I am/We are aware that a licence granted on foot of false or misleading information supplied by me/us, may be revoked.  

Licence fee enclosed
€76.00  (Tick box)


SIGNATURE(S) OF APPLICANT(S)*
(or in the case of a company or co-operative,       __________________________________________

a person authorised for such                                   
purpose on behalf of the applicant).                       ______________________________________________






      __________________________________________


*If a  partnership, all partners must sign.                    

NAME(S) IN BLOCK CAPITALS

   ____________________________________

DATE:





   ____________________________________

POSITION:                                                         ____________________________________                                                              
Notes Relating to Applications
1. This form, when completed, should be returned to 

ERAD (Veterinary Medicines)

Department of Agriculture, Food and the Marine

Backweston Campus

Youngs Cross

Celbridge,

Co Kildare.
2. A licence fee of €76.00 (payable to the Department of Agriculture, Food and the Marine) should accompany the application.

3. Incomplete forms, or forms not accompanied by the application fee will be returned to the applicant.

4. Applications will be considered only from a Pharmacist or a holder of an Animal Remedies Merchant’s Licence.

5. It should be noted that information provided by you may be subject to disclosure under the FOI Acts 1997 and 2003.  If you wish to have any of the records concerned protected under the Confidentiality, Commercially Sensitive, Personal Information or other exemption provisions of that legislation you should mark those records accordingly and state your reasons.  The relevant exemptions will then be considered in the event of an FOI request relating to those records.  

ANNEX

General Conditions Applicable To The Grant Of A Mail Order Licence.

(The following conditions are in addition to and not in substitution for the requirements of the European Communities (Animal Remedies) (No. 2) Regulations, 2007 unless the contrary is specifically stated.)

1. A mail order licence shall only be valid for such sales within the State. 

2. A mail order business may only be carried out for the classes of animal remedies with a route of sale of LM (Licensed Merchant) and CAM (Companion Animal Medicine). Please note that POMs (Prescriptions Only Medicines) may not be sold by mail order.
3. The location where the contract will be concluded and the records maintained shall be a premises licensed for the retail sale of animal remedies.

4.
A written serial numbered order form shall be completed for each individual order showing at least the name and address of the prospective purchaser and the quantity of each type of animal remedy ordered.

5.
The contract of sale shall only be entered into (ie acceptance of the order) when the nominated person is satisfied that the supply of the an animal remedy(ies) is in order.

6.
The nominated person shall sign and date the order form to confirm acceptance.

7.
Each consignment of animal remedies dispatched shall be packaged securely and safely and shall be addressed to the purchaser identified on the order form. In the case of immunological animal remedies, the licensee shall ensure, in particular, that the delivery system used shall guarantee that temperature parameters specified for the product in question are observed.
8.
The delivery documents accompanying the order shall include a copy of the order form which shall contain a section enabling the purchaser to confirm receipt of the consignment.

9.
The receipted order form shall be returned without delay by the purchaser to the seller. It shall be the responsibility of the seller to ensure that subsequent orders are not accepted from a purchaser who has not returned a receipted order form relating to a previous consignment.

10.
Notwithstanding Regulation 31(5)(b) of the European Communities (Animal Remedies) (No. 2) Regulations, 2007, the record-keeping requirements in relation to mail order business shall apply to all categories of animal remedy.

11.
With the exception of incoming stock records, separate records shall be maintained for all aspects of mail order business.

12.
All records and documents relating to mail order business shall be kept available for at least 

      five years.

13.
Access shall be afforded to authorised officers of the Minister for Agriculture, Food and the Marine to the records and documents related to mail order business.

14.
Any changes in the particulars supplied in support of the application shall be notified in 

      writing to the Department of Agriculture, Food and the Marine and any proposed material 

      changes affecting the operation of the business shall first be submitted to the said Department   

      for approval.

15.
If the Minister for Agriculture, Food and the Marine has reasonable grounds to believe that the conditions applicable to a licence are not being observed, he/she may by a notice in writing, suspend a licence pending further investigation and if satisfied that the conditions applicable to a licence are contravened, may amend or revoke the licence.    




















































Office Use





Fee Paid: _____________________





Date:________________________





Rem: ________________________
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