INFORMATION BOOKLET
PLEASE READ CAREFULLY

Open Competition for appointment to the position of:

Engineer Grade I
Marine Engineering Division
In the
Department of Agriculture, Food and the Marine
Closing Date: 21 April 2016

CID: 1639108

The Public Appointments Service is committed to a policy of equal opportunity.
The Public Appointments Service will run this campaign in compliance with the Codes of Practice
for Appointment to Positions in the Civil Service and Public Service prepared by the Commission
for Public Service Appointments (CPSA).
Codes of practice are published by the CPSA and are available on www.cpsa.ie

CONTACT: SIOBHAN MANNING
PUBLIC APPOINTMENTS SERVICE, CHAPTER
HOUSE 26 – 30 ABBEY STREET UPPER,
DUBLIN 1
Telephone Number: (353) 1 858 7407
URL: www.publicjobs.ie
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Title of Position:

Engineer Grade I

Employer:

Department of Agriculture, Food and the Marine

Section:

Marine Engineering Division

Background Information
The Minister for Agriculture, Food and the Marine has statutory responsibility under the
Fisheries Harbour Centres Acts, for the fishery harbour centres at Killybegs, Rossaveel,
Dingle, Castletownbere, Dunmore East and Howth. The Minister is also responsible for
fisheries related development at local authority harbours and for maintaining 1902 Act and
ex-Congested District Board piers, lights and beacons on the state's coast.
The state is the owner of the foreshore around the nation's coast. The foreshore consists of
the seabed from the high water mark seawards. The Minister for Agriculture, Food and the
Marine has the responsibility for issuing foreshore leases/licences within the six fishery
harbour centres and for fishery related activities.
The Marine Engineering Division provides an advisory, inspectorial, design and construction
service, assisting the Department in exercising proper management and stewardship over
this state property. The Division carries out surveys, advises the Department on the
appropriateness of proposed developments, assesses Environmental Impact Statements,
deals with ongoing queries from prospective developers and reports on unauthorised
developments.

Brief description of the position:
The Engineer appointed to this post will be responsible for the work of the Marine
Engineering Division (MED) in the Eastern Region reporting to Senior Engineering
Management.
The post will be headquartered in the Eastern Region at Howth Fishery Harbour Centre,
Co. Dublin or Agriculture House Kildare Street Dublin
The work of the post will include,


Delivery of an effective and efficient aquaculture licence monitoring, surveillance
and inspection programme including examination and evaluation of applications,
maintaining and updating mapping records and databases



Ensuring the efficient operational management of the Department’s Fishery
Harbour Centre at Howth and work at any other Fishery Harbour Centre as may
be assigned from time to time. Development and implementation of the Fishery
Harbour, Marine and Coastal Infrastructure Capital Programme



Advise the Minister and other Marine Divisions where engineering and harbour
operational advice is sought



Contribute to the overall management of the Marine Portfolio of the Department.
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Principal duties:
 Manage all affairs of the region so as to maximise its contribution to the
Department’s Statement of Strategy and high level goals


Take responsibility for and ensure delivery of the region’s contribution to the
Business Plan targets of the Marine Engineering Division



Take responsibility for and ensure all work in the region is carried out to a high
standard and complies with all relevant technical, safety, environmental and
planning legislation, regulations and guidelines



Take responsibility for and ensure all expenditure in the region complies with
relevant procurement and accounting guidelines



Take responsibility for and ensure safety and welfare of all staff under their
control



Ensure all staff under their control participates fully in the PMDS (Performance
Management and Development System) process



Ensure and encourage training and development of all staff under their control



Any other duties as directed from time to time by the Chief Engineer.

Person Specification
The ideal person for the position of Engineer Grade I will have a strong record in engineering
and management. He/she will manage marine capital projects and programmes, manage an
advisory/inspectorial service on coastal infrastructure and aquaculture licensing and
development in the eastern region of the Department’s Marine Engineering Division and will
work with the other Marine Divisions to manage Howth Fishery Harbour Centre with
particular responsibility for operations, health and safety and Human Resources.
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QUALIFICATIONS AND SKILLS
Essential Requirements:
Candidates must have on or before the closing date;
1. A level 8 qualification on the National Framework of Qualifications in Civil
Engineering or equivalent professional qualification in Civil Engineering.
2. Proven ability of managing Engineering staff
3. Relevant experience in project management of significant capital projects
4. Relevant knowledge of Public Administration
5. Knowledge and experience of marine and coastal processes
6. Experience of planning and delivery of marine coastal/leisure infrastructure work or
similar project related civil engineering work on time and on budget
7. Knowledge of the fishing industry and the physical shore based infrastructure
required to service the industry
8. Knowledge of the aquaculture industry including, licensing, regulation and legislation
9. Knowledge of Health and Safety legislation associated with the work of the division
and the divisions that are serviced by this division
10. Knowledge of contract law, contract conditions and administration of contracts
generally and, in particular, the Public Works contracts
11. Knowledge of procurement legislation



Desirable Requirements
Knowledge of the following:-

 Construction and structural Codes of Practice
 Planning and development legislation
 Environment legislation.


Knowledge of the key functions of the Marine Engineering Division:
-

-

Inspectorial and advisory service to Sea Fisheries Administration Division
Project management and design and construction service to Sea Fisheries
Administration Division, in relation to the maintenance and development of
sea fishery related coastal infrastructure including the six fishery harbour
centres, and
Inspectorial and advisory service to Aquaculture Foreshore and Management
Division in relation to aquaculture licensing and development.
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Eligibility to Compete and Certain Restrictions on Eligibility
Candidates should note that eligibility to compete is open to citizens of the European
Economic Area (EEA). The EEA consists of the Member States of the European Union
along with Iceland, Liechtenstein and Norway. Swiss Citizens under EU agreements may
apply.
Incentivised Scheme for Early Retirement (ISER):
It is a condition of the Incentivised Scheme for Early Retirement (ISER) as set out in
Department of Finance Circular 12/09 that retirees, under that Scheme, are debarred from
applying for another position in the same employment or the same sector. Therefore, such
retirees may not apply for this position.
Department of Health and Children Circular (7/2010):
The Department of Health Circular 7/2010 dated 1 November 2010 introduced a Targeted
Voluntary Early Retirement (VER) Scheme and Voluntary Redundancy Schemes (VRS). It
is a condition of the VER scheme that persons availing of the scheme will not be eligible for
re-employment in the public health sector or in the wider public service or in a body wholly or
mainly funded from public moneys. The same prohibition on re-employment applies under
the VRS, except that the prohibition is for a period of 7 years, after which time any reemployment will require the approval of the Minister for Public Expenditure and Reform.
People who availed of either of these schemes are not eligible to compete in this
competition.
Collective Agreement: Redundancy Payments to Public Servants
The Department of Public Expenditure and Reform letter dated 28th June 2012 to Personnel
Officers introduced, with effect from 1st June 2012, a Collective Agreement which had been
reached between the Department of Public Expenditure and Reform and the Public Services
Committee of the ICTU in relation to ex-gratia Redundancy Payments to Public Servants. It
is a condition of the Collective Agreement that persons availing of the agreement will not be
eligible for re-employment in the public service by any public service body (as defined by the
Financial Emergency Measures in the Public Interest Acts 2009 – 2011) for a period of 2
years from termination of the employment. Thereafter the consent of the Minister for Public
Expenditure and Reform will be required prior to re-employment. People who availed of this
scheme and who may be successful in this competition will have to prove their eligibility
(expiry of period of non-eligibility) and the Minister’s consent will have to be secured prior to
employment by any public service body.
Declaration:
Applicants will be required to declare whether they have previously availed of a public
service scheme of incentivised early retirement and/or the collective agreement outlined
above. Applicants will also be required to declare any entitlements to a Public Service
pension benefit (in payment or preserved) from any other Public Service employment and/or
where they have received a payment-in-lieu in respect of service in any Public Service
employment.
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PRINCIPAL CONDITIONS OF SERVICE:
1.

Pay:

The salary scale for this position is as follows:
Personal Pension Contribution (PPC) Pay Scale will apply where the appointee is an existing
civil public servant appointed on or after 6th April 1995 or is newly recruited to the Civil
Service and is required to make a personal pension contribution:
€65,000
€66,742
€68,707
€77,556 (LSI1)
€80,140 (LSI2)

€70,668

€72,626

€74,956 (max)

Important Note: Different terms and conditions may apply if immediately prior to
appointment the appointee is already a serving Civil or Public Servant
Rates effective from 1st January 2011:
Increments (apart from Long Service Increments - LSIs - payable following three and six
years satisfactory service respectively after reaching the maximum of the scale) may be
awarded annually subject to satisfactory service.
Starting Salary and Payment Arrangements:
Candidates should note that entry will be at the minimum point of the scale and will not be
subject to negotiation and the rate of remuneration may be adjusted from time to time in line
with Government pay policy.
Payment will be made fortnightly in arrears by Electronic Fund Transfer (EFT) into a bank
account of an officer’s choice. Payment cannot be made until a bank account number and
bank sort code has been supplied to the Department of Agriculture Food and the Marine.
Statutory deductions from salary will be made as appropriate.
An officer appointed to the post of Engineer Grade I will agree that any overpayment of
salary or of travel and subsistence may be deducted from future salary payments due in
accordance with the Payment of Wages Act 1991. In accordance with that Act, the Authority
will advise the officer in writing of the amount and details of such overpayment and give at
least one week’s notice of the deduction to take place and will deduct the overpayment, at
an amount that is fair and reasonable having regard to all the circumstances, within six
months of such notice in accordance with the Act.
Annual Leave: The annual leave allowance will be 30 working days. This
allowance is subject to the usual conditions regarding the granting of annual leave
and is on the basis of a five-day week and is exclusive of the usual public holidays.
Hours of Attendance:
Hours of attendance will be fixed from time to time but will amount, on average, to not less
than 43 hours 15 minutes gross or 37 hours net per week.
No additional payment will be made for extra attendance (over and above 43 hours 15
minutes gross or 37 hours net per week) as the rate of remuneration payable covers any
exceptional extra attendance liability that may arise from time to time.
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General:
The appointment is subject to the Civil Service Regulation Acts 1956 to 2005, the Public
Service Management (Recruitment and Appointments) Act 2004, and any other Act for the
time being in force relating to the Civil Service. The appointee will also be subject to the
Civil Service Code of Standards and Behaviour.
Tenure & Probation:
The appointment is to an established position of Engineer Grade 1 on a probationary
contract for a period of one year.
During the period of the probationary contract, an officer’s performance will be subject to
review by the appropriate supervisor(s) to determine whether the officer:
(i)
(ii)
(iii)

has performed in a satisfactory manner
has been satisfactory in general conduct
is suitable from the viewpoint of health with particular regard to sick leave.

Prior to completion of the probationary contract a decision will be made as to whether or not
the officer will be retained pursuant to Section 5A (2) Civil Service Regulation Acts 19562005. This decision will be based on the officers performance assessed against the criteria
set out in (i) to (iii) above. The detail of the probationary process will be explained to the
officer by the Department of Agriculture, Food and the Marine. A copy of Department of
Finance guidelines on probation will also be made available to the officer.
Where an officer is an existing civil servant and is not considered suitable for the position
having been assessed against stated criteria, the officer will be notified in writing of the
action to be taken prior to the expiry of the probationary contract and any extensions thereof.
Notwithstanding the preceding paragraphs in this section, the probationary contract may be
terminated at any time prior to the expiry of the terms of the contract by either side in
accordance with the Minimum Notice and Terms of Employment Acts, 1973 to 2005.
In certain circumstances the contract may be extended and the probation period suspended.
The extension must be agreed by both parties.




The probationary period stands suspended where an employee is absent due to
maternity or adoptive leave
in relation to an employee absent on parental leave or carers leave, the employer
may require probation to be suspended if the absence is not considered to be
consistent with a continuation of the probation
probation may be suspended in cases such as absence due to a non-recurring
illness.

The employee may in these circumstances make an application to the employer for an
extension to the contract period.
Unfair Dismissals Act 1977 – 2005:
The Unfair Dismissals Acts 1977 – 2005 will not apply to the termination of this employment
by reason only of the expiry of this probationary or fixed term contract without either being
renewed.
Duties:
The officer will be required to perform any duties assigned from time to time as appropriate
to the position.
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Organisation of Working Time Act:
The terms of the Organisation of Working Time Act, 1997 will apply, where appropriate, to
this employment.
Headquarters:
An officer’s headquarters will be such as may be designated from time to time. When
absent from home and headquarters on duty the officer will be paid appropriate travelling
expenses and subsistence allowance. Travel to and from headquarters will not be eligible
for travel expenses.
Outside Employment:
The position is wholetime and the officer may not engage in private practice or be connected
with any outside business which would interfere or conflict with the performance of official
duties. Clarification must be sought from line management where any doubt arises.
Sick Leave:
Pay during properly certified sick absence, provided there is no evidence of permanent
disability for service, will apply on a pro-rata basis, in accordance with the provisions of the
sick leave circulars. The appointee will be required to sign a mandate authorising the
Department of Social Protection to pay benefits due under the Social Welfare Acts direct to
the Department of Agriculture, Food and the Marine and payment during illness will be
subject to the officer making the necessary claims for social insurance benefit to the
Department of Social Protection within the required time limits.
Secrecy, Confidentiality and Standards of Behaviour:
Official Secrecy and Integrity
During the term of the probationary contract, an officer will be subject to the provisions of the
Official Secrets Act, 1963, as amended by the Freedom of Information Act 2014. The officer
will agree not to disclose to third parties any confidential information either during or
subsequent to the period of employment.
Civil Service Code of Standards and Behaviour:
The officer will be subject to the Civil Service Code of Standards and Behaviour.
Ethics in Public Office Acts:
The Ethics in Public Office Acts will apply, where appropriate, to this employment.
Prior Approval of Publications:
An officer will agree not to publish material related to his or her official duties without prior
approval by the Head of the Department or by another appropriate authorised officer.
Political Activity:
During the term of employment the officer will be subject to the rules governing civil servants
and politics.
Personnel Code:
Further details and circulars regarding these terms and conditions can be found in An Cod
Pearsanra and are available on the following web site http://circulars.gov.ie/
Superannuation and Retirement
The successful candidate will be offered the appropriate superannuation terms and
conditions as prevailing in the Civil Service, at the time of being offered an appointment. In
general, and except for candidates who have worked in a pensionable (non-single scheme
terms) public service job in the 26 weeks prior to appointment (see paragraph d below), this
means being offered appointment based on membership of the Single Public Service
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Pension Scheme (“Single Scheme”). Key provisions attaching to membership of the Single
Scheme are as follows:
a.

Pensionable Age
The minimum age at which pension is payable is 66 (rising to 67 and 68) in line with
State Pension age changes.

b.

Retirement Age:
Scheme members must retire at the age of 70.

c.

Pension Abatement

If the appointee was previously employed in the Civil Service and is in receipt of
a pension from the Civil Service normal abatement rules will apply. However, if
the appointee was previously employed in the Civil Service and awarded a
pension under voluntary early retirement arrangements (other than the
Incentivised Scheme of Early Retirement (ISER) or the Department of Health
Circular 7/2010 VER/VRS which, as indicated above, renders a person ineligible
for the competition) the entitlement to that pension will cease with effect from the
date of reappointment. Special arrangements will however, be made for the
reckoning of previous service given by the appointee for the purpose of any
future superannuation award for which the appointee may be eligible.


If the appointee was previously employed in the Civil Service or in the Public
Service please note that the Public Service Pensions (Single Scheme and Other
Provisions) Act 2012 includes a provision which extends abatement of pension
for all Civil and Public Servants who are re-employed where a Public Service
pension is in payment. This provision to apply abatement across the wider public
service came into effect on 1 November 2012. This may have pension
implications for any person appointed to this position who is currently in
receipt of a Civil or Public Service pension or has a preserved Civil or
Public Service pension which will come into payment during his/her
employment in this position.



Department of Education and Skills Early Retirement Scheme for Teachers
Circular
102/2007
The Department of Education and Skills introduced an Early Retirement Scheme
for Teachers. It is a condition of the Early Retirement Scheme that with the
exception of the situations set out in paragraphs 10.2 and 10.3 of the relevant
circular documentation, and with those exceptions only, if a teacher accepts early
retirement under Strands 1, 2 or 3 of this scheme and is subsequently employed
in any capacity in any area of the public sector, payment of pension to that
person under the scheme will immediately cease. Pension payments will,
however, be resumed on the ceasing of such employment or on the person’s 60th
birthday, whichever is the later, but on resumption, the pension will be
based on the person’s actual reckonable service as a teacher (i.e. the added
years previously granted will not be taken into account in the calculation of the
pension payment).



Ill-Health-Retirement
Please note that where an individual has retired from a Civil/Public Service body
on the grounds of ill-health his/her pension from that employment may be subject
to review in accordance with the rules of ill-health retirement within the pension
scheme of that employment.
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d.

Prior Public Servants
While the default pension terms, as set out in the preceding paragraphs, consist of
Single Scheme membership, this may not apply to certain appointees. Full details of
the conditions governing whether or not a public servant is a Single Scheme member
are given in the Public Service Pensions (Single Scheme and other Provisions) Act
2012. However the key exception case (in the context of this competition and
generally) is that a successful candidate who has worked in a pensionable (nonsingle scheme terms) capacity in the public service within 26 weeks of taking up
appointment, would in general not become a member of the Single Scheme. In
this case such a candidate would instead be offered membership of the pension
scheme for non-established civil servants (“Non-Established State Employee
Scheme”). This would mean that the abatement provisions at (c) above would apply,
and in addition there are implications in respect of pension accrual as outlined below:

e.

Pension Accrual
A 40-year limit on total service that can be counted towards pension where a person
has been a member of more than one existing public service pension scheme would
apply. This 40-year limit, which is provided for in the Public Service Pensions (Single
Scheme and other Provisions) Act 2012 came into effect on 28 July 2012. This may
have implications for any appointee who has acquired pension rights in a
previous public service employment.

f.

Pension-Related Deduction
This appointment is subject to the pension-related deduction in accordance with the
Financial Emergency Measure in the Public Interest Act 2009. For further information in
relation to the Single Public Service Pension Scheme for Public Servants please see
the following website: http://www.per.gov.ie/pensions.

IMPORTANT NOTICE
The above represents the principal conditions of service and is not intended to be the
comprehensive list of all terms and conditions of employment which will be set out in
the employment contract to be agreed with the successful candidate(s).

11

COMPETITION PROCESS
How to Apply
Applications should be made online through www.publicjobs.ie All sections of the form
must be fully completed.
Before applying candidates should log-on to www.publicjobs.ie and if you have not already
done so you must register as a ‘New User’ to create your profile (register a new account).
Please do not confuse registering (creating a profile) with submitting an application. Once you
have created a profile you must then access the application form, complete and submit it.
Once you have submitted your application form it is suggested that you return to your
publicjobs account and ensure that it has been successfully submitted via ‘My Applications’. At
this point you should consider adding publicjobs.ie to your safe senders or contact list within
your email account to avoid not receiving email because a publicjobs e-mail has been blocked.
Only applications fully submitted online will be accepted into the campaign. Applications
will not be accepted after the closing date.
Closing date
Your application must be submitted on the Public jobs website not later than midnight,
on Thursday, 21 April 2016. If you do not receive an acknowledgement of receipt of your
application within 24 hours of applying, please contact: Siobhan Manning at 01 858 7407
or by email at Siobhan.Manning@publicjobs.ie The interviews for these posts are
likely to be held in May/June 2016.
You are advised to check your Messageboard on a regular basis as email notifications of
updates/tests/Interviews etc issued to your Messageboard may sometimes be filtered into
your Junk/Spam email folders. You are also advised to check all these folders regularly.
The onus is on each applicant to ensure that she/he is in receipt of all communication from
the Public Appointments Service (PAS)
The PAS accept no responsibility for communication not accessed or received by an
applicant
Candidates should make themselves available on the date(s) specified by the PAS and
should make sure that the contact details specified on the application form are correct.
Selection Methods
The selection may include:
 shortlisting of candidates on the basis of the information contained in their application
 a competitive preliminary interview
 completion of online questionnaire(s)
 presentation or other exercises
 a final competitive interview
 work sample/role play/ media exercise, and any other tests or exercises that may be
deemed appropriate
Shortlisting
Normally the number of applications received for a position exceeds that required to fill
existing and future vacancies to the position. While a candidate may meet the eligibility
requirements of the competition, if the numbers applying for the position are such that it
would not be practical to interview everyone, the Public Appointments Service may decide
that a number only will be called to interview. In this respect, the Public Appointments
Service provide for the employment of a short listing process to select a group for interview
who, based on an examination of the application forms, appear to be the most suitable for
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the position. An expert board will examine the application forms against a pre-determined
criteria based on the requirements of the position. This is not to suggest that other
candidates are necessarily unsuitable or incapable of undertaking the job, rather that there
are some candidates, who based on their application, appear to be better qualified and/or
have more relevant experience. It is therefore in your own interest to provide a detailed and
accurate account of your qualifications/ experience on the application form
Confidentiality
Subject to the provisions of the Freedom of Information Act, 2014 applications will be treated
in strict confidence.
Security Clearance
Police vetting will be sought in respect of individuals who come under consideration for
appointment. The applicant will be required to complete and return a Garda Vetting form
should they come under consideration for appointment. This form will be forwarded to An
Garda Síochána for security checks on all Irish and Northern Irish addresses at which they
resided. Enquiries may also be made with the police force of any country in which the
applicant under consideration for appointment resided. If unsuccessful this information will
be destroyed by the Public Appointments Service. If the applicant subsequently comes
under consideration for another position, they will be required to supply this information
again.
Appointments
Offers of appointment must be accepted within a maximum period of five working days from
date of offer; otherwise the offer will be considered as having been refused. If a candidate
refuses, or is deemed to have refused, the post will be offered to the next candidate on the
panel in order of merit. If a candidate is selected for (or declines) a post, he/she will not be
considered for any post which he/she has ranked lower.
Other important information
The Public Appointments Service will not be responsible for refunding any expenses
incurred by candidates.
The admission of a person to a campaign, or invitation to attend an interview, is not to be taken
as implying that the Public Appointments Service are satisfied that such person fulfils the
requirements of the competition or is not disqualified by law from holding the position and does
not carry a guarantee that your application will receive further consideration. It is important,
therefore, for you to note that the onus is on you to ensure that you meet the eligibility
requirements for the competition before attending for interview. If you do not meet these
essential entry requirements but nevertheless attend for interview you will be putting yourself to
unnecessary expense.
Prior to recommending any candidate for appointment to this position the Public Appointments
Service will make all such enquiries that are deemed necessary to determine the suitability of
that candidate. Until all stages of the recruitment process have been fully completed a final
determination cannot be made nor can it be deemed or inferred that such a determination has
been made.
Should the person recommended for appointment decline, or having accepted it, relinquish it
or if an additional vacancy arises the Board may, at its discretion, select and recommend
another person for appointment on the results of this selection process
Should similar type vacancies arise elsewhere in the Civil Service candidates may be drawn
from this competition
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Candidates' Rights - Review Procedures in relation to the Selection Process
The Public Appointments Service will consider requests for review in accordance with the
provisions of the codes of practice published by the CPSA. The Codes of Practice are
available on the website of the Commission for Public Service Appointments
http://www.cpsa.ie/
Where a candidate is unhappy with an action or decision in relation to an application, s/he
can seek a review under Section 7 of the code of practice:-The candidate must address
his/her concerns in relation to the process in writing, setting out the basis for the complaint
being made, to the Chief Executive, Public Appointment Service, in the first instance. A
complaint or request for review must be made within 10 working days of the notification of
the initial decision or within 5 working days of the outcome of the informal review stage, if
availed of.
However, where the decision being conveyed relates to an interim stage of a selection
process, a request for review must be received within 4 working days of the date of receipt of
the decision. Candidates electing to use the informal process at the interim stage must do so
within 2 working days of communication of the decision to them
In communicating the outcome to the candidate, which will be done by means of written report,
the initial reviewer should indicate that he/she may seek further review by referring the matter
to the Decision Arbitrator and that a request to do so must be made with 7 working days of
receipt of the outcome of the initial review. Where a candidate believes that an aspect of the
process breached the CPSA’s code of practice, s/he can have it investigated under Section 8
of the code by the CPSA.
Candidates' Obligations
Candidates should note that canvassing will disqualify and will result in their
exclusion from the process.
Candidates must not:
knowingly or recklessly provide false information
canvass any person with or without inducements
interfere with or compromise the process in any way
A third party must not personate a candidate at any stage of the process.
Any person who contravenes the above provisions or who assists another person in
contravening the above provisions is guilty of an offence. A person who is found guilty of an
offence is liable to a fine/or imprisonment.
In addition, where a person found guilty of an offence was or is a candidate at a recruitment
process, then: where he/she has not been appointed to a post, he/she will be disqualified as
a candidate; and where he/she has been appointed subsequently to the recruitment process
in question, he/she shall forfeit that appointment.
Specific candidate criteria
Candidates must:
Have the knowledge and ability to discharge the duties of the post concerned
Be suitable on the grounds of character
Be suitable in all other relevant respects for appointment to the post concerned;
and if successful, they will not be appointed to the post unless they:
Agree to undertake the duties attached to the post and accept the conditions under which
the duties are, or may be required to be, performed
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Are fully competent and available to undertake, and fully capable of undertaking, the duties
attached to the position.

Deeming of candidature to be withdrawn
Candidates who do not attend for interview or other test when and where required by the
Public Appointments Service, or who do not, when requested, furnish such evidence as the
Public Appointments Service require in regard to any matter relevant to their candidature,
will have no further claim to consideration.
Quality Customer Service
We aim to provide an excellent quality service to all our customers. If, for whatever reason,
you are unhappy with any aspect of the service you receive from us, we urge you to bring
this to the attention of the unit or staff member concerned. This is important as it ensures
that we are aware of the problem and can take the appropriate steps to resolve it.
Feedback will be provided on written request.
Data Protection Acts, 1988 and 2003
When your application form is received, we create a record in your name, which contains much
of the personal information you have supplied. This personal record is used solely in processing
your candidature and should you be successful certain information you provide will be forwarded
to the employing organisation. Such information held is subject to the rights and obligations set
out in the Data Protection Acts, 1988 & 2003. To make a request under the Data Protection
Acts 1988 & 2003, please submit your request in writing to: The Data Protection Co-Ordinator,
Public Appointments Service, “Chapter House”, 26-30 Abbey Street Upper, Dublin 1, ensuring
that you describe the records you seek in the greatest possible detail to enable us to identify the
relevant record. A fee of €6.35 should accompany your request. Payment should be made by
way of bank draft, money order, or personal cheque, made payable to the ‘Public Appointments
Service’. Certain items of information, not specific to any individual, are extracted from records
for general statistical purposes.

15

